. 308 Fquntain Circle
Huntsville, Alabama Huntsville, AL 35801

Cover Memo

Meeting Type: City Council Regular Meeting Meeting Date: 4/25/2024 File ID: TMP-4129

Department: Finance

Subject: Type of Action: Approval/Action

Resolution authorizing travel expenses.

Resolution No.

Finance Information:

Account Number: Varies.
City Cost Amount: § N/A
Total Cost: $ N/A

Special Circumstances:

Grant Funded: $ N/A
Grant Title - CFDA or granting Agency: N/A
Resolution #: N/A

Location: (list below)

Address: N/A
District: District 1 O District2 O District3 O District4 O District 5 O

Additional Comments:
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powered by Legistar™



RESOLUTION NO. 24 -

WHEREAS, the Finance Director has reviewed and submits for approval the attached
itemized statements of travel expenses from city officials and employees. This resolution and
the supporting documents are on file in the office of the City Clerk.

BE IT RESOLVED, that the City Council of the City of Huntsville, Alabama, hereby
approves the travel expense reports herein submitted.

ADOPTED this the 25th day of April, 2024.

President of the City Council of
The City of Huntsville, Alabama

APPROVED this the 25th day of April, 2024.

Mayor of the City of
Huntsville, Alabama
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City of Huntsville Employee No.: 39693 Department: Police
Travel Expense Report Employea Name: Kirk Glles Departmental Contact: Jeff Towry
{multl-day outslde of Huntsville) Contact Phone #: 705-3141
1 - GENERAL INFORMATION
Comments about the trlp:
Destinatlon city, state: Montgomery, AL
Event description: CALEA Spring Conference
Purpaose of trip: _Additlonal tralning
Departed>> Date: Time:| 8:00 AM
Returned>> Date:| 03/24/24 Time:| 12:00 PM
2 - ACTUAL COST OF TRAVEL
Thu Frl Sat Sun Mon Tue Wed Paid Pald by Paldby  To (From)
3/21/24 \i&zm 3/23/24 3/24/24 3/25/24 3/26/2a 3/27/24  TotelCost  City check T-Card P-Card Employ
Registration $300.00] $300.00 $300.00] ] $0.00
Alrfare $0.00 50,00
Vehicle rental $0.00 $0,00
Fuel $0.00 $0.00
Personal mlles $0.655]
Mileage reimbursement $0.00 $0.00 $0.00 $0.00 $0.00 50,00 $0.00 $0.00 $0.00
Lodging | $219.60]  $219.60]  $219.60] | [ | | $6s8.80 /
Lodglng Imit  $219.60  $219.60  S$219.60 $0.00 $0.00 $0.00 $0.00  $658,80 $0.00  $658.80 $0.00 $0.00
Meals {actual) y
Breakfast $8.49)PHOVIDED |RROVIDED | /  $7.aa lesser of
Lunch q. 28y / s1163 ,  S1s.asl/ actual or
Dinner saLsol/  s20.80{phoviDED | Umit
Total $50.27 $32.43 515.18 S$7.44 $0.00 £0.00 50,00 $105.32
Meal limit $38.25 $34.00 $17,00 $38.25 $0.00 $0,00 $0.00 $127.50
Meal Relmbursement $38.25 $32.43 $15.18 $7.44 $0.00 $0.00 $0.00 $93.30 $93.30
Taxi, shuttle, etc. $0.00 50.00
Luggage fees $0.00 $0.00
Hotel parking $27.60 $27.60 $27.60 $82.80 $82.80| $0.00
Describe other costs here $0.00 $0.00
Grand Total $1,146,92 $0.00 $1,041.60 $0.00
Owed TO employee (employee will be relmbursed on earfiest possible paycheck) $93.30
Owed BY employee (attach recelpt from Clerk-Treasurer to report) $0.00
FB - PAYMENT INFORMATION /
Employee No: 3693 . Name: Kirk Glles Amount: $93.30 G/L Acct: 1000-41-41100-515790-00000000
Vendor No: Name: 1 G/LAcct:  1000-41-41100-515790-00000000
Vendor No: Name:| t:f | G/LAcct:  1000-41-41100-515790-00000000

Employee certifies the costs above are actual, related to the event

o .

Employee signature / date

s,

b stk A\

FInance approval / date
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