




SPECIAL EMPLOYEE AGREEMENT COVER SHEET 

**PLEASE NOTE – Information contained on this document may be subject to change upon approval. 

Instructions: 
All special employee agreements submitted for review must have this Cover Sheet attached.

•

•

Date: Today’s Date 

Requestor’s Name: Your Name 

Requesting Department: Division/Department 

Requesting GL Code: Salary Account Number 

Individual/Employee Name: Individual/Employee Name from Agreement 

Termination Effective Date: Effective Date of Termination/Retirement

Previous Rate of Pay: Rate of Pay at Termination/Retirement

Agreement Rate of Pay: Rate of Pay in Agreement

Agreement Effective Date: Estimated Effective Date of Agreement 

Renewal/New Agreement: Is this a renewal or new agreement?

BRIEFLY STATE THE PURPOSE OF THIS AGREEMENT 

TOTAL COST (list the one-time and annual recurring cost of the agreement) 

• ONE-TIME:  ANNUAL:             OTHER:        

• IF MULTI-YEAR AGREEMENT - BEGIN DATE:      END DATE or ongoing: 

ADDITIONAL INFORMATION:  
Is this agreement associated with any other contracts or agreements currently in effect with the City of Huntsville. If YES, provide date, 

Original Contract Date:   Vendor Name: 

Approved as to Form 

Approval:    Date:  __________________

vendor for original contract. 
NoYes

•

Email the completed cover sheet along with all contractual documents (with attachments) to the Legal and 
Human Resources Departments.

Once approved, the requesting department will add to the City Council agenda.

• Complete the cover sheet in its entirety. Include N/A when appropriate.

LIST ANY BENEFITS PROVIDED IN THE AGREEMENT

SEACS2025








	Today: 7/22/2025
	Requestor's Name: Natalie Pratt
	Requesting Department: Landscape Management
	Requesting ORG Code: 1000-52-52900-501010-00000000
	Fund Code: Carol English
	Vendor Name: n/a
	Contract Signed by: n/a
	Total Contract Amount: 26.25
	Contract Effective Date: 8/15/2025
	Renewal/New Agreement: [Renewal]
	Purpose: English shall serve as a special employee to Landscape Management/Green Team and shall provide professional services to develop and implement an educational curriculum for youth at the Hays Nature Preserve, Huntsville City Schools and Recreation Centers.  
	Benefits: n/a
	One-time Cost: 
	Annual Cost: 37000
	Other: 
	Contract Begin Date: 
	Contract End Date: 
	Contract associated with other contracts or agreements?: No
	Original Contract Date: 
	Associated Vendor Name: 
	Date of Signature: 


